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Basic Skills Assumed =

| g AT U s
* Ability to navigate the Internet

.

e ° Copy and paste text
N Email
~5 ° Access files on hard drive

= .
~ * Low level computer anxiety...

— (okay, that’s just a hope!)

A SIS s
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To be Covered

Gu DT~ N e & T U/ 6
Post text-only Announcements (slide 7) B

Upload files, add folders and external links
to existing course components (slide 12)

Add course components to menu (slide 26)
Customize look of menu (slide 34)

Access gradebook and add assignments

* Email students (slide 54)

» Add Staff Info (slide 56)

Add dates to Calendar (slide 59)

B SN TS
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Login to Blackboard -

G DRTwG T EE T & T SV oS
* Go to the access point for Blackboard. It“
will be different tor every school. CSCC

has a link to it on their main screen.

)

* Type your username and password. For
CSCC it’s the same as for Cougar Web.

S~
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Blackboard Main Page
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* Blackboard’s main page lists system
announcements and the courses you are
teaching(or taking). Click on one.

y 1 4

Courses: Quick View A
¥ f» ﬁb ® Courses you are teaching:
£ Beginning Algebra | (84029
3 Bus Calculus I (84236)
0 College Algebra (84291)
0 Condensed Algebra | (87557
0 Condensed Algebra Il (34289
& Intermediate Algebra (84180

You are not currently participating in any cour.es

Student Information @

located on the gmun
|

Jloor of the ERC

N (/s 7 cickior more nfo

Courses you are teaching:

[ Beginning Algebra | (84029)
|nstruct°r Perm on Form 4 Bus Calculus |1 (84236
i College Algebra (84291

=
4
——
~

R Condensed Algebra | (87557
n for students to enroll in your jay of the quarter
mCc d Algebra Il (94289)
https://web.cscc edu/IPF/ipf.aspx R Intermediate Algebra (84180}
My Announcements @ @ [l My Communities
No system announcements have been posted in the last 7 days. You are not currently participating in any organizations.
No course announcements have been posted in the last 7 days.
more

No tasks due.

My Calendar

No calendar events have been posted in the last 7 days

more.

N a T LT
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Blank Course

G DRTwG T T E fa & T SV
* Before we make any changes to the course, =

it will look like this:

i

y 1 4

J

. ® Columbus State
W | Community College

3 \
Pttt

INCEME

December 14, 2009 - December 21, 2009

1l 1

* We'd first like to add an announcement
welcoming students to the course.

N oL L&
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Add Announcement i

S I &

4T SU o e
* Click on the Control Panel link on the left =

menul. .
On the left side of the Control

Panel page, under Course Tools
click on Announcements.

)

B
B
4
—
~

Every time you want to add
or modify announcements
g0 here.
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Add Announcement

Uy g &< T~y
 Click on Add Announcement

* In the text box at the

.

vy Add Announcement
top tvpe the message. == .o, e
, typ ge. e
— Y - 4
No anno - .
Welcome to Math 148
[} ® o B | | Mesage
~_°* be sure to include a title
[ ]
\' 148, College Algebra Our classes begin September 23rd (Wednesday)
w— * Commands at the to
Permanent announcement? Yes @ No
Choose date restrictions

work like Word with i
Bold, Italics, justity, etc. ...
type commands.

o Y ==
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® Add Announcements

T _ LT <UL n s“
Permanent announcements B HoakyAmnsurcanent

@ Announcement Information

Wlll always be dlsplayed ‘SUijCt Welcome to Math 148
at top on the front page, otherwise = " e e il

it will come off the front page clas,
after 7 days . Welcoming meSSages Welcome to Math 148, College Algebra. Our classes begin September 23rd (Wednesday). ?

are best as permanent.

@ Options
Permanent announcement? ) Yes @ No

Choose date restrictions

Display After
You can delay an ep 153 099
announcement and have it open o g 1
at a certain time or have it stop Dec 3 20 2 v '

showing on a certain date & time.

© Course Link

Click Browse to choose an item
. ocation: Browse )
*  You can email the announcement '

to the ClaSS. Email will be sent immediately to all course users. Note that Course Links will not be included in the email
. . . .
Emall ls always lmmedlate . ] Email this announcement to all course users

~ ’Y N A submit
QJ

@ Email Announcement

b
€
S
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Add Announcement i

G s~ AT U s
* The Announcement Receipt will display =
the announcement as it W111 -appear on the »

,,,,,,,,,,,, 4

.

Illall I S‘ 'Ieel I QJA nnnnnnnnnn t Receipt
nnnnnnnnnnnnnnnnnnnnn
I Math 148
\ ].C O re urn O e Welcome to Math 148, College Algebra. Our classes begin September 23rd (Wednesday)
N | will be handing out a syllabus on the first day of class, but if you wish, you can download a copy un
Primarily, Blackboard wi jill be used for posting current grades. As items get graded, they will go in th
\ course at any given point
course), and other helpful links, including to the section of this course | taught in Winter 2009. You ¢
I i th add .docx to the filename, and then sav /e to your computer. You should be able to open them after tt
Screeno rom ere’ ’ Ou Good luck and see you in class!
888888
the right if Y dt
e right if you need to )

Posted by: Betsy McCall

change anything.
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ldeas for Anhounhcements i
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1
t.

ad T = b~
Click on the name of the course at the top left to return to the course main screen.

What should you include in the announcement?
— A general welcome

and to what extent you will be using it
— Any other resources

— Anything they need to do before the start of class or
can expect on the first day or first week

— Perhaps remind them how to get a hold of you §‘
— Not sure? Let them know to look for it later m

A SEN RS

é
A
-
—_—
~

— Starting date of the course
— What students should expect to find in Blackboard
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Add Files i

G nTwG < &F UL B s‘s.
* On the main navigation menu, there is a
place for our syllabus as well. Let’s do that

next.

S
: * The syllabus “Display View”
= will be blank.

We can modity from the Control
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Add Files =

. & UL s‘.
* On the left are a series of links: :

= Add 1tem COLLEGE ALGEBRA (84291) (MATH148-020-84291-AU-2008) > CONTROL PANEL > SYLLABUS
— Add Folder [ Syllabus
— Add External Link

(3= ltem (8% Folder @@ External Link [E=» Course Link [“n Test

* If your syllabus is a single file, choose add item.

* If multiple files, you can add a folder to collect
them in (espec1a ly if using this course area for
additional content).

* Use External Link if your syllabus is accessible
through the Internet elsewhere.

B
B
4
—_—
~
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Add Files
e I ] F

* We will choose Add Item for the
demonstration. e

© Content Information

)

Name

* Choose a name for the item. == N
\| (Description is optional.) R e LR
~__ * Browse your computer
g to find the item to uploads.
" ° Choose a name for the link
or filename will be displayed. ,_ =~
* Choose a display date or e L
make available. L = =
Click Submit when finished. ~ ===~

&
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®

Add Files i

d T U/ pH
* The file W111 display on the syllabus scree‘n‘.'
(Edit View).

= If you have multiple
™ items you can choose @ s
§ the order in which they dlsplay by
E changing the numbers in front of the item ~
on Edit View. P
* If you have other files to upload, add them \C

or folders to contain them. 71
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N
Add Folders -

S IS5 T s TF S 5T
* Adding Folders is similar to adding “
ddddddddd is no attach '*

file option. o

)

Provide a name and
optional description.

1idl 1

Provide accessibility
information. o

[ Display Until

Press submit.
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Add Folders

S I TN ad T J/ X)H
 Notice the change in icon for folders vs.
. . . . [ Syllabus
]‘nd]‘V]'dua]‘ ltems' (P> tem (B Folder @ External Link [ Course Link (2 Test

Click on the folder @ -~

2 ¥ | Disability Services Policy

link i d dd
ln ].n Or er tO a , It is Columbus State policy to provide reasonable accommodations to students

room 101, 287-2570 (V/TTY) as soon as possible.

items to the folder. g ¢ e

This folder contains handouts from the first week of class (except the syllabus)

)

y 1 4

1idl 1

The options available
are the same as for the main syllabus
content area.

N oL LT
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Add External Link i

e e
e To add external link you will need the
URL on the Internet of the destination. *

@ External Link Information

* A description of the
link is helpful. 1 i A

¢/

* You can attach a local
file as well. .

1idld P

@ Content
[ ) [ ) (] [ ) Eiles can be attached to the above information. Click Browse to select the file to attach and specify a name for the link to this file
 Pick accessibility dates. -
L4 Name of Link to File
Special Action Create a link to this file
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Add External Link =

S I T T 4T S oW
* The external link also has its own unique =
icon. [ sylabus

(F tem (23 Folder @@ External Link [EZ» Course Link [ Test

)

E 1 ¥ Syllabus
%>  148syllabus doc (100 ko)
corrected file

2 ¥ | Disability Services Policy

It is Columbus State policy to provide reasonable accommodations to students
room 101, 287-2570 (V/TTY) as soon as possible

3 ¥| Week 1 Handouts
* Asyou add each 9 - |
This folder contains handouts from the first week of class (except the syllabus)
] [ ] [ ] ;
ltem, lt Wlll be added 4 ¥| Columbus State Homepage
tO the Course Map [EE College Algebra (84291) Course Map
Amouwcé'ﬂentsv

(available on Navigation Menu). "

1idl 1
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ldeas for Files/Content -

ST 3 I A o F TS o
+ Items don’t need to have attached files. You

can post content dlrectlﬁ to Blackboard in an '.
item by pasting it into the description box. ¢
For instance, 1mportant p011c1es you want to

draw attention to: &
— Disability Services > 77 o e e

— Late Policy

— Homework policies o SRR o S e s e
— Suggested Homework p
— Midterm Exam Schedule S
— H1IN1 & Snow Day Policies m

¥ SIEN s

g/

corrected file

é
A
-
—_—
~
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ldeas for Files/Content -

S 1T T " T . e 47 </ b
+ What can [ upload besides the Syllabus? W

— Handouts

.

S

— Final Exam Review
— Quiz or Exams Keys (after the test!)
— Worksheets, assigned or supplementary

= ¢ What kind of links can I add?
— Links to the Math Department Tutoring Schedule
— College Final Exam Schedule

ndi 1

Nald ~&F

— Links to online math help sites like math.com
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- ldeas for Files/Content ~

S LT " T I e 4 T ™/ /.)\ﬂ
* But won't I have to do this again every
quarter?

— Not necessarily. You can archive sites at the end

of the quarter, to use again. Often handouts don't
change, so you'll just need to change the syllabus.

b' [t seems like a lot of work. Do students use
E it?

e
~

— Yes! | stogped getting emails about “can you
send me X”. No excuse for not having a handout
even if they miss class.

— Plus, just post things as you hand them out. One
file here or there doesn’t seem like so much. Cut
and paste content where you can.

N / NN 5L

N oL LT
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A Word about File Format

X3

C N
.

G I Tl " TN e 4 7 —J/ /)sﬂ

* If you are going to upload files to the course,
you will want to keep in mind file format can

be a hazard. The best file formats are .doc

(Word 2003 or earlier) or .rtf (Rich Text
Format), or .pdf (Adobe Acrobat Reader).

%
A
-
—_—
~

* Most syllabuses at CSCC are in .doc format
and will save that way when you save them.
But if you create your own files, be aware.

2 SIEH s
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A Word about File Format

G DRTwG T E T LT Y A
Other common file types are .docx (Wo;‘.'

2007) or .odt (Open Office).

Both these file formats can be opened with ¢
recently updated Office Programs,
although Open Office formats may ask
you to download their free software.

-
o
Warn students about any usual file types 1
S

g

é
3
-
—_—
~

that you are using and what they will
need to do to open them.

a8 STEH RS



Y. e X".’:?
® A Word about File Formats ~

G DTG~ T T 4 T </ ,-h‘s..
* Most word processing programs can save
files into .doc or .rtf formats. Your

.
students will thank you if you think of 7
z

..

~ them. Office 2007 has an add-on you can
~y gettosaveas .pdf.
=

* .pdf format has the advantage that
students can’t alter them, only print them.

* The same goes for Excel and PowerPoint. §‘
Save images as .pdf when possible. '71

e SIS RS
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Add Course Components -

)

S Inwa TN G LTSS 5 W
* While the default course settings contain *
only Announcements and Syllabus in the W&

.

Navigation Menu, we can add additional
ones to help us organize the course.

To do this, we first click on Control Panel
from the Navigation Menu. _

Click on Manage Course
Menu under Course
Options.

I//.(/ iy

-
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Add Course Components -

S a4 TS ST W
* The Manage Course Menu screen lists all
the active Components. S—

"' 1

enu
To vie anges, refresh the Menu
Y W d d t t Add (B3 Content Area| (P> Tool Link = Course Link @ External Link
e Can a Conten ] prmm——
Announcements
2 v| Syllabus
, , Content Area

Link (to existing place in
course), or an External Link (i.e. tutoring
schedule on Math Dept. site).

* Let's add a content area to put our lecture

B
B
4
—_—
~
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Add Course Component -

S IDnTw T TR T LTSS W
* Choose a name that best suits what you

)

are collecting so that you and the students < .

4

can find it easily. You can also rename an

: area once you select it.

§ * [ picked Course

\ B3 Add New Area
Documents. I can **. oy

ssssssssssssssssssssssssssssssssss

f ld ssssssssssssssssss Course Materials
olders later ik
Y Available for Student/Participant users Homework
Information
3 Labs
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Add Course Component -

S ITnTwG T TR T LT S 5 W
» After you press Submit, back on the main
screen, you will find it on the Navigation ‘n
Menu. You will also find it listed on the |
Control Panel under Content Areas. You
can modify it or add to it just like we did

for the Syllabus. 2

* The add Tool Link are for things that are
already in the course, but accessible <
through links like Communication, etc. ;

g

é
A
-
—_—
~
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Add Course Components -

G DTG . e 4T Y/ oo
* Useful tools to add might be Email, My“
Grades, Calendar, Statf Information, or

other areas depending on how much you

)

1 use them. T

§ * Some tools will

=  be covered in later Lt e
presentations. O

My Grades
ssssssssssssss
nnnnnnnnnnnnnnnnnnnnn
Registration Block
SoftChalk RESTful Senice

b
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Add Course Components

G ITawG ” T T 4T </ m‘s.
* You can also add Extemaly Links to the

AAAAAAAAAA

main navigation menu. e

Like the External Link
elsewhere, you will need =

Available for Student/Participant users

a hame and a URL.

)

External Link

B
B
4
—
~

Keep links added to the main navigation
menu restricted to primary links that the
students will use often. m




e e T
® |deas for Course Components

G DETwG T E. fa & T SV o

* If you are going to post handouts above“.'
and beyond the syllabus, add a menu
button to collect them. Students will have
an easier time finding it.

I/!ﬁ

If you are going to use things like the
Calendar, the Discussion Board, or other
Tools, add those components to the Menu
so students will use them more often.

A SIEH R Ths

ikl 1 F

N a T LT
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® |deas for Course Components

Gu a4 T SV o
* If you want to encourage use of Course T
Compass (MML), a link here is a good idea.

RS
=

* If you have an external course site, link to it
in the menu.

e
\|
~
g * A link to the Tutoring Schedule page at the
~~ Math Department would be great!

NI ST

* Add a course link to something buried in
another folder you don’t want students to

€
—
miss. .71

2 SIEH s
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Customize Menu

G nIwG AT UL
* Now that you've added some content ,
areas and links to the navigation menu,
doesn’t it look boring?

)

y 1 4

* From the Control Panel, you can change it
by clicking on Course Design.

n//id] 1

[(J Course Design

P Course Menu Design
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Customize Menu

G e~ . A AT S s
* The Manage Display Options @ cousoesr ‘
allows you to switch between s
the Detail View e i o
and the Quick View.
Manage Tool Panel
allows you to change

the grey menus.

* We are going to explore the
the other two.

)

y 1 4

il 1 F
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Customize Menu

S G T UL P
* Click on Course Menu Design. (0 course Dsi

P Course Menu Design

- We Currently have text Sty1e P Manage Menu Display Options

4 Manage Tool Panel

but buttons really loo gty

eeeeeeeeeeeeeeee

C OOleI" © selectMenus ie [J Course Menu Design
i - 0 Select Menu Styia
Choose a button = Il

L)

" y 1 4

1idl 1

@ Selects tyle Properties
type, the typ e Of 2::: Z‘::e: %‘%‘vj Corners ® Rectangular ) Rounded Ends
& h nnnnnnnnn - Suped N
COrnerS, t en S : @ Select Style Properties
Cl].Ck On Gallery © submit :anisctlr«ucfy:i?hneszcolor picker to choose a color
Of Buttons tO See the Options Select background color for Menu: . @ra)
Select text color for Menu: @we)

e Then hit submit. S

N oL LT
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Customize Menu i

| g 4TS
* Be sure to check the main page. You can ,
pick the button colour but not the text or

background colour, so you need to be sure
that the labels are readable.

 Ah, that’s better! s

llllllll

* Feel free to experiment. ] 1
e
=

£

1l 1

e Each course can look different! [zo=:
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Customize Menu

G s & UL pI
* We can also add a Course Banner. = ‘.

P Course Menu Design

 Our default course looks like this:

December 15, 2009 - December 22, 2009

ssssss

1l 1

Welcome to Math 148, College Algebra. Our classes begin September 23rd (Wednesday)

* A banner will go here.

* You can create your own image In an image
editor, or use something you find online.
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Customize Menu

S I TG ™

& T ~<u m‘s.
e [ created this one.

L4 s | My Communities | Groupwise | =l | ERC (Libra ITI - Blackboard Tutorials | MindLeaders

AB2L2Math 107

one Online. € Condensed Algebra I \

ber 15,2009 - D ber 22, 2009

* Youhaveto ‘=
save the image on
your computer to

1l 1

Current banner image:

eeeeeeeeeeeeeee Browse

.
- ! ’
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2 |deas for Customizing Menu

Gu IDETwe T e 4T SV o
* Adding a course banner is an easy way to

personalize your course.

y 1 4

J

» Adding animated .gif images, and changing
them every week or every unit will
encourage students to visit Blackboard to see
what you posted!

B
B
4
—_—
~

* Making the course look personal helps reach
out to students and remind them that you are
human and approachable.

B 4&-\%
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Using the Gradebook =

e e S w
* To access the gradebook, click on Control

)

Panel. e [
* On the right side R
™~ of the Control Panel is the -
S Gradebook link. .
~ * You can add £

assignments to the
Gradebook withor = _
without students. - ‘

Support Contact System Administrator
Manual i i
o . b
. -
) . .
p—
ﬂ ‘
: v
- o

I /0 Y S
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 With students and

assignments adde

L] Gradebook View Spreadsheet

=
4
——
~

Name (Last, First)

0 Users
laywng records 0 - 0

8 In Progress

= No Informaticn

! Needs Grading

? Gerading Enor

v Completed

* Denotes an unavailable tem

assignments added:

49 Oowr

Using the Gradebook

S I ¥ T . e

 Without students or

v

ad T =J/

[E) Gradebook View Spreadsheet

f = BN

4Y Add tem [T]Manage ltems | [t=]Gradebook Settings <[<Weight Grades =~ Y Download Grades @Y Upload Grades

Sort ltems by | Position v| co Filter ltems by Category |All v| GO Filter Users by Last Name GO

I e | == I
Quiz #1 Quiz #2

Quiz#3  Inclass Exercise #1 Quiz #4 Quiz #5 Exam#1  Inclass Exercise #2 In-
Quiz Quiz Quiz Assignment Quiz Quiz Exam
e 15 P

Name (Last, First) _Asslgnmenl

ble 15 P

Berry. Doretha
Cooper. Damiana
Ganey Alicia
Holt. Adam
Pearson. Angela

Spengler. Jonathan
6 Users
Displaying records 1- 6

8 In Progress

- No Information

! Needs Grading

? Grading Error

v/ Completed

* Denotes an unavailable item

Filter Users by Last Name

L N SR




e o LYV ST BN IS

Using the Gradebook

G Dawe T e LT Y/
* We need to add an assignment.

(L) Gradebook View Spreadsheet

* Name your item S ———

ns by | Position v Filter Rems by Category A v Filter Users by Last }

and choose category. ..

)

Mame (Last, First)

Description iS [ Add Gradebook item

O Item Inféimation

Assignment |V " ltemMName

1idl 1

)
Assignment _____
Category Assignmen t v
O tlonal. Attendance -
ESSGy Descri ption
Exam

Extra Credit

3 1 reation Date 122/
The categories can - el S

Homework " Points Possible
. Journal
e S e t e 1 t Lab Display As Score
b l I ‘ I ' ’ ‘/V I I Midterm Exam ;
g i @ Options

Paper Select No for the first option to make this Gradebook item unavailable in My Grades. Select No for tl
P included in calculations and other weighted items are not, grade weight calculations will be skewed

resentation Make item available to users. @ Yes O)'No
robl : Include item in Gradebook Iculati 3 3
. nclude item in Gradebook score calculations. (3 ON
Quiz B Yes/ Mo
- ‘

1Survey © Submit

b
J
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Using the Gradebook

G IDawe T T . e 4 T S/
* A due date is optional, e

@ Item Information

)

ially for in-cl o
especially for in-class
o o o Description
activities.
Creation Date ~ 12/22/09
. )
* Points possible should = HENENCEN
“ Points Possible
—~ Dbe the number of el .
N @ Options
.
Select No for the first option to make this C radebook item unav. ailable in My Grades. Select No for tl
\ 01 I l S O l I l I Se O ||||||||||||||||||||||||||||||||||| jeighted Iizms are not, grade weight calculations will be skewed
Make item available to users. @® Yes C)No
\ Calculate the rade Or Include item in Gradebook score calculations| @) Yes () No
g J © Ssubmit core

the number you want to display.

» Choose how to display the score as points,
percentage, letter, or other. j
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Using the Gradebook

» Do you want students to =
be able to see the score?

)

. DO -y Ou i » ant it inCIUded B~
@ Options
° (] Select No for the first option to make this Ssgdehook item unavailable in My Grades. Select No for tl
included in calculations and other w weighted itemi® re not, grade weight calculations will be skewed
\ 1 I l : ; ( O I ‘ ( a ( u a 1 O I l S ° Make item available to users. % Yes CO'No
Include item in Gradebook score calculations. @) Yes () No
. © Submit

these selections will change the way that
the current course average is calculated.

Quiz #1 Total Weighted Total
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Using the Gradebook

S ITnTG T TR T LTSS o W
* To manage gradebook items once the item
is added, click Manage Items.

(1) Gradebook View Spreadsheet

)

y 1 4

The Manage Items ...
screen lets you add, ———
modify, delete, = —

Or rearrange “

1items.

1idl 1

S NI~

-

g
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~ Using the Gradebook =

S Inow >~ TN T LTSS S W
* You can also modify an item by clicking
on the link on the item title.

\ M O d]. f ‘ r a d eb O O I( ‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘ v| co| | Filter ltems by Category [Al v| co|  Filter Users by Last Name co
Quiz #1 Quiz #2 Quiz #: uiz #4 Quiz #5 Exam #1 In-class Exercise #2 In-
e (Last, First) —quz —me . —sz —A\Ss-l nnnnnn —me . —sz . Exam i —Ass—l nnnnnn
l l ‘ Pts Fossible 15 Pis Possible 15 Pis Possible 15 Pts Possitle 5 Pis Possible 15 Pts Fossible 15 Pts Possible 100 Pts Possible 5
e O e 1 Weight 0% Weight 0% Weight 0% Weight 0% Weight 0% Weight 0% Weight 0% Weight 0%

aaaaaaaaaaaaa

* This screen gives ==

[EJ tem Options: Quiz #1

you the same ", e

View and modify users’ grades

' ;
Optlons a-S Add ’ {;ieer\:'geett:iill;d statistics for the Gradebook iter
P Modify Gradebook Item
GradebOOk Item Modify the name, description, availability, and other properties of the Gradebook iten
[ )

A O é&-\%
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~ Using the Gradebook ~

G e - . e 4 T </ m‘s.
* Item Detail will give you statistics for the
item, such as average, high, low, etc.

[EJ tem Options: Quiz #1

* To add scores, you ...

\ View and modify users’ grades Quiz #3
. Qui
\ Can ad d them One_ 4 {;ieer\::' c?eettaaill;d statistics for the Gradebook item f"ss
N } Modify Gradebook Item "wf
Madify the name, description, availability, and other proper Lo ebook item
== by-one from the :
\ 18
gradebook screen, or ;

by clicking on Item Grade List. .
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~ Using the Gradebook =
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* Add grades en masse.

ccccccc

Weight

Included in Calculations Yes
The Current Grade is the grade shown to the user if the item is available to users. Click on the Current Grade to show details and modify the grade for the particular user. The Manual Grade s the grade entered by hand. The Override can be used to supply a nEMarent grade value without deleting the manual grade

uuuuuuu
uuuuuuuuuuuuuuuu
rrrrrrrr
Benton, Staci sbenton1 None
nnnnnnnnnnnnnnnnnnnn
aaaaaaaa

h

g * Once a grade is added, 1f you open thls
=, screen again it will include a last updated
date.

* You can also upload grades through a §‘
spreadsheet. j
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< Using the Gradebook =
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* You can modify the Gradebook Settings
ey oo

* These settings include -
the way names are
displayed. You can add assignment
categories. Or add grade display options.

Name (Last, First)

tidl 1 P

* You can download grades here.

eeeeeeeeeeeeeeeeeeee
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Using the Gradebook -
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* You can calculate the course average a iy,
number of ways. One way is to let
Blackboard weight grades.-

)

.
radebook View Spreadsicet
[ ]
—_ * You can weight grades «----
N Sort Rems by | Position v Filter Rems by Category A v F sers by Last N
=~ by category on @
\ These values are used in calculating the Weighted Total column in the Gradebook. When weighting by category, the category weigt
Running Weighted Total is used. then items which need Grading or have not y set been attempted will not be included in calculations
\ @ Weighting
t h e le ft O f ace ————
° @ Weight by Category
ssssssssss
sssss |
* Leave unuse €
rrrrrrrrrr
nnnnnnnnnn \
SN O T™mY | CroupProject \
categories as
®  Joumal
Lab
Midterm Exam
-
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- Using the Gradebook

G DaTwG T T . e 4 T S/ ~‘.
* You can also weight by 1tem on the r1ght
side.

anananan

y 1 4

Quiz #3

» Weighting by item gives =~
a more accurate grade
estimate in the middle
of the course.

» Weighting by category
skews the results if only one (of three) tests is
included in your calculation. The one test is

weighted for the whole amount.

A SIS RS

Exam #2

fidl 1 P
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Using the Gradebook
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* The Blackboard gradebook cannot drop
lowest scores as you can do in Excel.

X3

" 1/14

I have discovered that using weights
causes students confusion and they
inevitably ask me to calculate their grades
for them, even when they’'re posted.

B
B
4
—_—
~

» Using points, and adjusting them to fit in
a total like 1000 points, works better.

A SIEH R Ths

N a T LT
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Send Email

G Dawe T T L T S/

* Unless you add this as a link in the
navigation menu, you can find Email
functions under Communication.

e Click on Send Email.

®

tidl 1P

* You have several
commonly used
optlons

Discussion Board

@ Group Pages

& send Email

.74&-\
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o Send Email ~
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* All Users is the most commonly 54 sewenm

used. It will also send you a >
Copy Wthh a.].].OWS you tO keep P All Teaching Assistant Users
a copy for your records. ikl
P Select Users
: * Click on Select Users to send = » s
~4 toasmaller subset or even °Em=;;;:;j;; EEEEEEEEEEEEEE
E an individual user.
e Use the arrows to select —
RS P . M NN

. pe your message, attach a
file optlonal and submit.
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Add Staff Information

vt |
* You can add information about yourself r

that your students can read by clicking on %
. .

 J

"""""

»  Click on Add Profile.

Content Areas
S
— 2 Course Tools
= [E) staff Information Sl
TTTTT i
First Name Staff Information Digital Dropbox
-l Staff Information
Add (R Folder [ Profile |74,
Work Phone
- Cou Optiol
Manage Course Menu
Office Hours. n
Import Package |
i Export Course

Folder empty
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Add Staff Information i

G Dawe T e 4T U ol
* Add only information you want your “.'

¢/

oy students to read. i
* Email & Office
™~ location. Office . 7
b iots.,. @ -
o — -
photo or external L
. 3
link. "G
Under Notes you can add bio/CV info. '71

A STEH RS
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Add Staff Information i

e S
* If you want students to find it, you will

¢/

L] [ ]
e have toadd it asamenu option.
\ C] Betsy McCall
Email bmccall2@cscc edu

Office L i DH 431
B Offce Hours. .
N Personal Linkk  http//www betsy

lote

M.S.in| matics (2002) from Cleveland S U b gatC bus S Spring 200
&

* To add, go to Control Panel 2 Manage
Course Menu 2 Add Tool Link.
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View Calendar Event i

Cu a4 T SV 6
* You will find the Calendar under CourD
Tools. —lr—

)

* Unless your date item
is today, click on View & -
Month to scroll ahead

1idl 1
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Add Calendar Event i
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 To add an item to the Course Calendar,

got to Control Panel and clic_lg. on "QQQ}.‘”SG
SN B

 Click on Add Event.

* You can enter
d date/ a time
and a duration.. """

L)

1idl 1
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Add Calendar Event

dddddddddddddddd

The Event Name rw—
will appear in the
Calendar view. The ...
description will e
appear when the link ™

is clicked on.

)

* If you are planning for Winter Quarter,
check the year!!
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Add Calendar Event i
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* Students will be able to see these events“‘

* Add major events like Exams, Final Exam, *

.




Are You Ready? =

G e~ AT U s
* These are just the most basic features that =
you can customize in your Blackboard
course, and the most commonly used ones
for the traditional classroom.

E\\-ﬁ LTSGR BN e TS
.

T SR

* Experiment with these. We have only just 1
scratched the surface of even these &
options. .]
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- Are You Ready?

UV ‘T < ,-»‘s..
 There is still a lot more Blackboard can do, ™
and not just for an online course.

* You can use online features to supplement
your traditional classroom.

 For Advanced Blackboard I & II
presentations, you can visit my website
and click on
Presentations. i

2 SIEH s
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http://www.betsymccall.net/

