CCAC Course Outline
       --
           Math 195-SC60
   --
     Fall 2005
Business Math, 3 credit hours

MATH 080 or math placement test
Current Catalog Description:  A course for students in career business programs.  Topics include the arithmetic of whole numbers, fractions, decimals, percents and their applications to the various fields of business, such as consumer credit, amortization, merchandising, interest, and negotiable notes.  This course is the same as BUS120 Business Mathematics.

Time and Location:  T 6:30 – 9:35  B628
Beginning September 6, 2005, and ending December 13, 2005.

Instructor Name: Betsy McCall

Instructor Telephone: (Home) 412-751-8058 (please speak clearly when leaving messages)
Instructor Email: betsymccall@comcast.net or bmccall@ccac.edu 
Instructor Website: http://www.betsymccall.info/fall05/ccac/busmath.html 
Office Hours:  before or after class or by appointment
Teaching Methods: Students will complete several in class exercises as well as written homework from the book and worksheets provided by the instructor; there will be written exams designed to encourage students to practice and master the skills they are learning.  Scientific calculators (not necessarily graphing calculators) are required for this course.
Required Text: Business Math (7th ed.) by Cleaves and Hobbs.   Prentice Hall – 2004
Extra Assistance: Students may get additional tutoring assistance from the Learning Assistance Center (LAC) in L-547.   The LAC is open from 8A-8P MTWTh, and Friday mornings, or by appointment.  (If you anticipate the possibility of wanting regular tutoring help, make appointments early as their schedule fills quickly.) Online tutoring help is also available at http://www.tutoring-ccac.net.

Evaluation Plan:  Students will be evaluated based on three in-class midterm exams which will amount to 15% of their course grade apiece; in addition, there will be a final exam worth 35% of their course grade.  The remainder of the course grade will come from attendance (5%) and in-class (5%) and out-of-class assignments (10%).  The normal grade distribution will be used: 90%+ is an A, 80%+ is a B, 70%+ is a C, 60%+ is a D, and below that an F.
Attendance:  It is expected that you will attend every class.  If you are unable to attend a class, it is your responsibility to obtain the notes and assignments.  Class will start at the scheduled time and end as close to the scheduled time as possible.  If you are unable to attend class for any reason, you are expected to notify the instructor.  As our course meets only once per week, regular class attendance is even more important.  It is better to come late or leave early than miss an entire week of class.
Assignments:  Assignments will be given after all classes.  These assignments usually consist of problems from our text and supplemental problems from other sources.  These assignments are best viewed as graded quizzes that are to be completed at home.  Work must be done neatly and all graphs must be done on appropriate graph paper.  You are encouraged to work together and get outside help when necessary.

Policies and Procedures:  Late assignments can be made up only under extreme circumstances.  All assignments will be posted on the course website should you need to look them up due to a missed class.  Students are expected to attend every class.  Missing class does not necessarily constitute an extreme circumstance.  Assignments given in one class will be due the next class.  If you must miss class, you are still responsible for turning assignments in on time.  Also, any student that misses the final exam fails the course.  If there is an emergency of some kind, either personal or weather related, you must contact me immediately (within 24 hours) to arrange for a possible make-up.

Studying:  You are expected to devote a minimum of 2 to 3 hours outside the classroom for every hour in class.  If you find this expectation unreasonable due to work or other commitments, this may indicate that your course load is too heavy.  Studying mathematics is time consuming and not always easy - if suggestions or approaches are needed, please ask.

Community College of Allegheny County (CCAC) makes every effort to provide reasonable accommodations for students with disabilities.  Questions about services and procedures for students with disabilities should be directed to the Office of Supportive Services at your campus.

During the semester, reasonable changes to the course outline may be academically appropriate; however, students till be notified of these adjustments in a timely manner.

______________________________________                                _________________
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